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Accessing the site 

To access www.researchprofessional.com, you will need to log in via Macquarie’s institutional 

log in. 

Select Macquarie University in the drop-down list and click   

You will be redirected to a sign-in page. Enter your MQ OneID. 

You will either be taken straight into your *Research Professional account or taken to the 

Unrecognised user page. From the unrecognised user page you have three options: 

 Create an account: If you don’t have a *Research Professional account you can select 

this option and follow the instructions to create one (Macquarie sets up Research 

Professional accounts when new staff join the university. If, when you enter your MQ 

email you get a message saying that an account already exists, click to reset your 

password. An email will be sent to your MQ address with a link for you to set your 

password). 

 Continue as a guest: Select this option if you want to view the site as a ‘Guest user’ 

(functionality limited as with ‘Campus Access’ above). 

 Log in with an existing *Research Professional username and password: If you already 

have an account, select this option to link it with your university log in details (but note 

the information on existing accounts in ‘Create an account’, above). 

The Home Page 

On the Home Page, you will find: 

 ‘My Profile’, giving links to your saved resources (for example saved searches) 

 The funding quick search box 

 A selection of top news stories 

 The ‘Our institution’ section, displaying shared resources created by MQ institutional 

administrators (none at present). 

Funding tab 

To access the funding opportunities database, click ‘Funding’ in the maroon navigation bar. 

There are two ways to search the database for funding opportunities: 

Simple Search: Type freely into the search box. You can search for the text you entered, or 

select from a list of discipline areas, funders and award types offered by the auto- suggester 

 

Advanced Search: This allows you to use a wide variety of criteria to build complex searches. 

Select the criteria you want by clicking on the buttons shown below 

http://www.researchprofessional.com/
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Advanced search filter options 

Any combination of these filters can be selected, with the option to include all or any criteria, 

and to include opportunities that are closed (useful for planning ahead). Within each filter you 

can select multiple keywords or tags. 

The operators ‘is not any of’ and ‘is any of’ are available. You can select the same filter twice to 

narrow searches by including and excluding particular keywords or tags. 

 All text: is a keyword search that returns all opportunities containing that keyword. Most 

useful for refining a broader search, e.g. if you search for funding by ‘Discipline’ and 

enter the keyword ‘Conference’ in the All text field, the search will return any 

opportunities referencing conferences within your disciplinary search.  

 Discipline: allows you to filter by the fields of research that interest you. It operates on a 

‘tagging’ system in that opportunities are tagged with particular disciplines from a fixed 

list, so it may take some trial and error to work out what tag *RP uses for the discipline 

you need (especially if it’s a sub-discipline or cross-discipline). Each discipline you 

select is added to the filter separately, so you can add or remove individual ones from 

your search to tweak it once you see the results.  

There are two ways to search, and three matching options:  

o Search: type a discipline keyword, e.g. ‘Archaeology’ to view all the tags relating 

to Archaeology. Hovering over a tag will tell you where it sits in the hierarchy. 

o Browse: will bring up the whole list of tags, which are arranged in hierarchical 

sections. The blue triangle expands the hierarchy, so you can drill down into 

each discipline and sub-discipline. Hovering over sub-level tags will indicate 

what disciplines are included in that tag.  

o Matching options:  

 Exactly – will only return opportunities with the ticked discipline tag/s 

 Generally – will return opportunities with the selected discipline and any 

related disciplines 

 Advanced – gives three options: 

 Exact matches – same as ‘Exactly’, above 

 Broader matches – returns opportunities with the selected 

discipline and anything above it in the hierarchy 

 Narrower matches – returns opportunities with the selected 

discipline and anything below it in the hierarchy  

 Award type: allows you to filter in or out the types of award you are looking for, e.g. 

‘Travel for research purposes’. By default, your searches will contain all the award types 

in this list, but this filter allows you to restrict the search results to the item/s you tick. 

 Funder: lists all the funders in the database. Type any word from the funder name in 

the ‘Search’ option to find all the funders with that word in their name. Ticking a funder 

will restrict the search to that funder’s opportunities (recommended: use this function 



Macquarie University: Research Professional user guide 

 

 

Page 4 of 6 

with the ‘Include opportunities that are closed’ option to see everything they offer). 

 Closing date: restricts the search to time periods. (Tip: selecting ‘No closing date’ 

returns opportunities that are open at all times) 

 Award amount: restricts search results by funding level (useful if you need a minimum 

amount, or to view the larger funders). 

 More options: includes some useful ways to make your search very specific, e.g. 

filtering by the Australian category of funding, country of funder or nationality of 

researcher. 

Viewing your results 

Your results appear in a table, with basic information and the following icons: 

The  icon indicates recurring opportunities. 

The  icon indicates opportunities that are open to, or require, collaborative teams. 

Click the title of the opportunity to view a summary of each funding opportunity, with contact 

details for the funder and links to the funder’s website. As this is a summary, it is worth visiting 

the funder’s website as there may be more important information there, especially with regard 

to eligibility and project topic, which can be very narrow for Category 2 and 3 funders.  

Use the back button in your browser to return to your search results. 

Adjusting your search 

Your results will indicate whether you have set your search criteria in a way that returns the 

most relevant opportunities. If you see a pattern of irrelevant ones, you can add or subtract 

elements from your search to exclude them – e.g, by adding a ‘must not contain’ filter for a 

particular funder. Click the pencil icon in the filter group to edit it, or click the ‘x’ in individual 

tags to delete them (e.g. if you find your search is too narrow). 

Saving your results 

 Saving a search: click the  button above the search criteria. This saves the 

current combination of filters so that you can run the same search again at a later date. 

To be emailed new opportunities matching your search, click ‘Save and alert’. 

 Bookmark a funding opportunity: either in the table or the summary page, click the 

 button. You have the option to group bookmarks in folders. Bookmarked 

opportunities will show in your search results with a gold star icon, and can be viewed 

on the right of your search results screen. 

 ‘Express Interest’ in a funding opportunity. Under the  column on the 

right, click the  button. This will register your interest in the opportunity 

and is visible to other users at your institution, and Research Services. 

Sharing your search 

You can email a particular opportunity, or email the search itself (i.e. the filters you have set up) 

to someone else. In the opportunity summary or the search results screen, use the ‘Actions’ 

menu next to the ‘Save’ button and select ‘email’ to send the opportunity or search. The person 

you share with can then view the search/opportunity, and bookmark the opportunity or save the 
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search to their own account. 

Creating an opportunities calendar 

You can view the results of your funding searches in an online calendar. This is also useful for 

viewing all bookmarked searches in a calendar format. 

After building a search, open the ‘Actions’ menu next to the ‘Save’ button, and select 

‘Calendar’. Your calendar will open in a new tab. 

You can subscribe to the calendar, which will allow you to add the live calendar to the 

calendars in your desktop calendar. Downloading the calendar will give you a static iCal file. 

Other resources under ‘Funding’ 

In the maroon banner under the Funding tab, there are additional headings: 

 Discipline headings: You will see headings for the major research disciplines above 

the search bar. Each one has its own page dedicated to that area, displaying breaking 

news, new funding opportunities and details on the major funders, as well as ‘insight’ 

articles, which are funder profiles, tips from previous successful applicants and other 

useful resources. 

 Know how: Guidance from leading experts on everything involved in making winning 

proposals. 

 Top funders: Pages pulling together information taken from around the site on the most 

prominent funding bodies. 

Conferences tab 

A list of conferences and calls for papers, by discipline. 

Awards tab 

Here you can search see details of past awards from a number of funders.  

Search for the awards you are interested in using any combination of the listed criteria: 

Project title, PI name, Award year, Funder, Host institution, Reference ID and Award value. 

Viewing your results 

Your results list will show the title of each funded project, the name of the principal investigator, 

the funded institution, the funder and the value of the award. 

You can sort your results by using the toolbar: 

To view further information, click on the project title. If the opportunity that funded the project is 

still available, you can view its entry in *Research Professional by clicking on ‘View the funding 

opportunity’. 

News tab 

In this section you will find detailed coverage of research policy and practice news from around 

the world. 

The news is organised under a number of topic headings, each with a selection of sub-topics 
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underneath. Use the navigation towards the top of the page to select the topic you wish to view 

 

Receiving News alerts 

You can receive email updates on recent news articles within your areas of interest. To start 

receiving news alerts, navigate to a topic page that interests you, and click the 

button. You can choose to receive updates on multiple topics. 

Searching the news archive 

If you would like to search through our archived news stories, click the ‘Advanced Articles 

Search’ option in the news navigation. The advanced news search works in the same way as 

the advanced funding search, described earlier. 

Our institution tab 

This contains, shared resources, saved searches and bookmarks created by Research 

Services for MQ researchers. 

You will see your administrators’ and editors’ names at the top of the page. Underneath you will 

see the sections named ‘Funding resources’ and ‘News resources’. There are currently no 

shared resources for MQ. 

Our hierarchy - FoR Codes (workgroups) 

This lists all the FoR codes covered by MQ. Clicking on a code will add you to the ‘workgroup’ 

of researchers in or interested in this FoRC (and who have also joined via *RP). This can be 

useful for seeing who else is in your discipline across the Faculty and university (though is by 

no means comprehensive). 

To join, click on the button. To leave, click on the button. 

Please note: When joining a Workgroup you may be automatically signed up to receive alerts 

for members of that group. Any alerts currently switched on will be detailed in the Workgroup 

under the heading. Join this group to receive these funding emails 

Your Profile 

Click on your name in the top right hand corner of the page. Here you will be able to 

 Edit your Profile. You can change your username/password, add a personal email 

address and update any contact details. 

 Edit your email alerts. Here you will see all email alerts from saved searches. Check 

the boxes of the items you want to receive as an email alert/uncheck those you no 

longer want to receive. Your changes will be saved automatically. 

 View Saved Searches and Bookmarks.  


