
 
 

Candidate checklist – Deciding to submit to a formal review or to discontinue candidature 

 

The following checklist may assist you in reflecting on your progress and whether it is appropriate for you to continue with your 

candidature or submit to the formal review process. 

 

It is important to be both honest and realistic. Please note that the Formal Review Committee will make a dispassionate assessment 

of the evidence in reaching its decision. It is therefore in your best interests to be able to demonstrate some insight as to why the 

Formal Review process has been engaged. 

 

The following questions relate to the terms of reference (provided in this toolkit) upon which the Formal Review Committee will 

make its recommendation.  

  

Questions based on progress measures which will be 

assessed by Formal Review Panel 

My response and comments Documentation 

available 
Proposal for 

resolution 

Have I presented a well-structured Research Proposal at the 

required time? 

 

   



Have I fulfilled the requirements of the Faculty Commencement 

Report? 

   

Have I complied with the Faculty/Department's requirements in 

terms of protocol or other presentations 

   

Did my supervisor/s and I decide on a list of agreed deliverables 

   

Was a timeline for the deliverables established? 

   

Have I met the agreed deadlines? 

   

If above answer is no, are there reasons why it was not possible to 

meet timelines 

   

Has feedback been provided to you in a timely manner? (1-2 weeks       



depending on amount of review required) 

Were any training needs identified and have I completed any 

required training? 

   

Are there further training needs that can be accomplished in time 

to continue with candidature 

   

Has the supervisory panel met with me to discuss the reasons why 

it has been identified that I may not be making satisfactory 

progress? 

   

Have I been advised of the consequences of continued failure to 

make satisfactory progress? 

      

Have I been provided with an opportunity to address the concerns 

and discuss a solution? 

   



Have I been provided with a candidature management action plan 

and deadlines to resolve any issues? 

   

Have I been given adequate time to address the action items 

outlined in the candidature management plan? 

   

I have experienced significant personal or health issues that have 

impacted on my candidature 

      

My supervision has been inadequate or lacking in some way (I will 

be required to provide evidence) 

      

There are other issues affecting progress 

      

  

 

You might also like to reflect upon broader questions, including : 

Why did you decide to pursue the research?  

What academic or career goals do you have?  

What other options might be available to me? 


